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TAB G
DUTY STATUS REPORTS (TIME AND ATTIENDANCE AND LEAVE).

If an agent is psyrolled in the field, this shoud not be & problem under
currént procedurss. If the agent is payrolled at hesdquarters, the peyroll
unit is not in a position to know if a payment is proper until sdvised by an
official who is knowledgesble and responsible. Perhaps our present procedures
(monthly individual reports from the field) result from overpaysents in the
puat because of no notice, or late notice, that a payment is not in order. It
eould readily be determined, in each case of an agent psyrolled at hesdquarters
where the point of knowledgeadlity and responsibility for paywents to the agent
rests. If it is in heedquarters, there is no need to obtain a report from the
field. 1If the point of responsibility is in the fileld, the stetion could be
charged with responsibility for timely notice to headquarters if a payunent
should not be made. OCthervise an annusl statement would seem sufficient for
headquarters payroll records end then a simple memo listing the ggents whose
continued pay ls in order should suffice. This would eliminate 11l or nore

reports for each agent per year. \\
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